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Four keys to effectual leadership. F p. 25 
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The fine art of appreciating others. 
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O'Connor, Elizabeth: Eighth day of crea- 
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BOLTON, Robert H. 
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BROWN, Bob W. 
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CARDWELL, Albert L. 
How to. strengthen the fellowship 
through the lord’s supper. Ja p 4 
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CARTER, Richard 
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Church public relations committee. Ag 
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CHAMBLISS, Hugh O. 
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CHANCE, Jay 
A workable procedure for nominating 
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CHITWOOD, B. J. 
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A first-rate, third-cut filing system . . . for 
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Put it in writing. Murray McCulley. N p 
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Anderton. Ap p 43 

How to design a church conference 
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Custodian’s job description. Dorsey L. 
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A better way to handle church offerings. 
Frank H. Crumpler. S p 14 
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p 43 


Office administration 
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Flynn T. Harrell. N p 20 


Guidelines for preparing a handbook for 
church staff members. Leonard E. 
Wedel. Jl p 35 
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ords? Idus V. Owensby. S p 26 
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dence and office typing done. George 
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An annual plan for church committee 
training. Nathan C. Brooks, Jr. Ag p 14 

How to coordinate church committee 
work. Reginald M. McDonough. Ag 
p6 
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H. Smith. O p 34 
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How to use this issue. Reginald M. Mc- 
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Lord’s supper 
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How we observe the lord’s supper. 
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Church missions committee. F. Jack Red- 
ford. Ag p 37 
Share the word... 

Fp 28 
When and how to channel missions in- 
formation. Charles H. Morris. S p 34 


now! George Euting. 


Nominating 


Aids to make the nominating commit- 
tee’s job easier. Flynn T. Harrell. Jl p 13 

Church nominating committee. Idus V. 
Owensby. Ag p 34 

The nominating committee functioning 
creatively. Gaines S$. Dobbins. D p 42 

A workable procedure for nominating 
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Your energetic elders . . . let them help. 
Martha Nelson. N p 32 


Personnel 


Church personnel committee. Lucy R. 
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Church property and space committee. 
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church? Fred Turner. JI p 48 
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How to make maximum use of church fa- 
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We solved our space problems at daw- 
son memorial. Leighton C. Spann. F 
p 10 


Public relations 
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A better way to handle church offerings. 
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A new look at your church’s financial 
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Reading for blessings. E. Stanley William- 
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Weekday early education 


Church weekday early education com- 
mittee. William H. Halbert, Jr. Ag p 42 


What church councils are doing today. 
Earl McQuay. Jl p 6 


How to buy, store, and use tracts. Keith 
Mee. Sp9 


How to enlist and train a director of li- 


September 1973 





brary services. Carlton Carter. S p 40 
It took a saturday meeting. Larry Shot- 
well. jl p 47 
What a church library means to our 
church. Gerald E. Simmons. O p 37 


CHURCH public relations 


Communicating with the community .. . 
through radio and tv. Forrest W. Jack- 
son. O p 32 

A dozen do’s and don’t’s for news- 
papers. George Clark. O p 43 

How to convert a sermon into an article. 
Roland E. Wolseley. O p 20 
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to the deaf. John Cobb Smith. Ap p 41 
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Television 
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Mauldin. Jl p 22 
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association reaches 
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CHURCH recreation 
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into a church camp. Wally E. Schulz. 
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CHURCH renewal 


Retreats can revive a church. Robert G. 
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Revival 


Wake up, preacher! the church is on 
fire! Eugene W. Baker. N p 11 
CLARK, Charles W. 
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Church Administration 


CLARK, Ida M. 
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is helping new pastors. F p 19 
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How we observe the lord’s supper. O p 
23 
CLENDINNING, Pat 
How to experience realife in christian 
homes. . . in times of crisis. Ap p 6 
CLINARD, Gordon 
Innovative evangelism techniques are 
reaching people. S p 11 
COLEMAN, Lucien E., Jr. 
How to put a part-time staff together. Je 
p6 
COMISH, Allen B. 
| like rally to realife. Mr p 3 
COMPTON, B. D. 
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doing here?” Je p 47 
COOP, Dennis H. 
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. .. into a worship workshop. D p 44 
COX, Jim 
How long should a preacher preach? O 
p 46 
CRAIG, Floyd A. 
You are the light. F p 39 
CROW, Dorsey L. 
Custodian’s job description. Ja p 15 
A pastor can improve his personal rela- 
tionships. Mr. p 39 
CRUMPLER, Frank H. 
A better way to handle church offerings. 
Sp14 
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DAVIS, Geil 
Trends in weekday early education. D 
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DAVIS, Kathleen 
How a secretary sees other staff members 
—sometimes. Je p 30 
DAVIS, Tommy 
Remove—reduce—relieve 
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tension. N 


DEACONS 


Deacon family ministry resources. Ap p 20 
DOBBINS, Gaines S. 
The nominating committee functioning 
creatively. D p 42 
DOLLOFF, Eugene Dinsmore 
Minister’s mail: method or mess. N p 26 
DOUGLASS, Richard B. 
Involving “the ministers” in your minis- 
try or everyone gains when you share. 
My p 27 
DUNKIN, Leslie E. 
Sharpen your memory! S p 39 
ELDER, Lyn 
Understanding personal growth and the 
christian home. Ap p 21 
ELMORE, Michael H. 
Family life emphasis: a case report. Ap p 
23 
EMMITT, William C. 
How to do combination work . . . and 
like it. N p 28 
ESTES, Joseph R. 
How to make maximum use of church 
facilities. F p 6 
EUTING, George 
The in-between pastor. N p 30 


Share the word . .. now! F p 28 


EVALUATING 


Helpful factors in a growing church. 
Charles P. Wood. JI p 16 

Innovative evangelism techniques are 
reaching people. Gordon Clinard. 
Sp 11 

New avenues to reach people. Lucy R. 
Hoskins. Mr. p 10 

Pastor’s class: medium of evangelism. 
W. Wayne Price. N p 18 

They still come when asked. Dick Baker. 
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Try a church member spiritual revival. 
Dick Baker. N p 39 

EZELL, Mancil 

How to experience realife in christian 
homes ... through family study and 
worship. Ap p 10 

EZELL, Suzanne 

How to experience realife in christian 
homes .. . through family study and 
worship. Ap p 10 


FAMILY ministry 


Diplomacy in the home. Royal bank of 
canada newsletter. Ap p 26 
Family life emphasis: a case report. 
Michael H. Elmore. Ap p 23 
How to experience realife in christian 
homes . . . by family members minis- 
tering to family members. Bob Weis- 
singer. Ap p 14 
How to experience realife in christian 
homes. . . in times of crisis. Pat Clen- 
dinning. Ap p 6 
How to experience realife in christian 
homes . . . through family study and 
worship. Mancil and Suzanne Ezell. 
App 10 
Understanding personal growth in the 
christian home. Lyn Elder. Ap p 21 
When the youth leaves for college. 
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p6 
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GILMORE, John Lewis 
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education workers. D p 34 
HALBERT, William H., Jr. 
Church weekday early education com- 
mittee. Ag p 42 
Weekday early education committee: 
what is it? how does it work? D p 14 
HALL, J. Leland 
How to make chalkboards pay for them- 
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HARRELL, Flynn T. 
Aids to make the nominating committee's 
job easier. Jl p 13 
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A practical plan for buying church sup- 
plies when you are the only staff 
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HARTSOCK, Margery Bennett 
Training baby-sitters—a christian minis- 
try? Ap p 31 
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HINKLE, Joseph W 
Church long-range planning committee 
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work done. My p 23 
HORNE, Chevis F. 
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telephone? O p 41 

Church personnel committee. Ag p 35 

Crime doesn’t pay. N p 47 
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Office hints. Ja p 37 
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Those troublesome pronouns! Jean Mer- 
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How to make chalkboards pay for them- 
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Dan G. Kent. O p 31 
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pastor. F p 44 
What a survey revealed about children’s 
church. Je p 37 
JACKSON, Forrest W. 
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JENKINS, David L. 
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JOHNSON, James B. 
Staff retreat: experience in encounter. 
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KENT, Dan G. 
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KERR, Dewey W. 
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KILGORE, Robert G. 
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Take your worship service to the people. 
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MARSH, Robert 
How i got started on a new field. N p 46 
MARTIN, Lewis W., Jr. 
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MAULDIN, Don 
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McCLANAHAN, John H. 
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work. Ag p 6 
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How we got into the television ministry 
to the deaf. John Cobb Smith. Ap p 41 
If your church has a christian higher ed- 
ucation committee. Ben C. Fisher. F p 
48 
On preparing deacons to minister to 
families. Ernest White. Ap p 17 
Share the word . . . now! George Euting. 
F p 28 
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Your energetic elders . . . let them help. 
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Let the laymen do it. N p 3 
NELSON, Jo 
Don’t let the airwaves throw you! F p 42 
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NELSON, Martha 


A church paper is more than a reminder. 
Je p 46 

Who is this lottie moon? or don’t as- 
sume nuthin’ when you communicate. 
S p 20 

Your energetic elders . . . let them help. 
N p 32 

OATES, Wayne E. 

Staff relationships and the self-concept. 
Je p 10 


ORGANIZATION 


Lincoya hills baptist church uses policies. 
Je p 45 

OWENSSBY, Idus V. 

Church food services committee. Ag p 41 

Church nominating committee. Ag p 34 

Church property and space committee. 
Ag p 40 

How long should you keep church rec- 
ords? S p 26 


PASTORAL ministries 


An ancient ceremony in modern dress. 
Jack D. Sanford. Mr p 26 

Brother goodbody recommends. George 
Clark. N p 43 

Death. Ruth M. Walsh. O p7 

Epitaph for my brother. Ja p 20 

Games church leaders play. Kenneth 
Westbrook. Mr p 24 

The grief in leaving a pastorate. Homer 
Carter. Mr p 44 

| found a bargain i’d recommend! Frank 
Schmitt. Ja p 6 

Helping when there’s a cry for help. 
John H. McClanahan. S p 3 

How long should the preacher preach? 
Jim Cox. O p 46 

How the deacons can help in the one- 
staff-member church. DeLane M. 
Ryals. My p 42 

How to plan .. . when you are the only 
staff member. Tom Frederick. My p 34 

It’s hard work, but it can be done. Ernie 
Perkins. O p 44 

Let’s shake the lopsided ministry. George 
F. Lee. N p 23 

My double life . . . or the problems of a 
weekend pastor’s wife. Mrs. Russell L. 
Wilson. My p 50 

On preparing deacons to minister to 
families. Ernest White. Ap p 17 

An open discussion on death. C. W. Bess. 
Jl p 18 

Opportunities for growth through sem- 
inary extension. Roy J. Smith. My p 40 

A pastor can improve his personal rela- 
tionships. Dorsey L. Crow. Mr p 39 

Putting witness into baptism. David L. 
Jenkins. S p 16 

Solving the inactive resident church 
member problem. Delos Miles. O p 24 

Temptations of the ministry. Chevis F. 
Horne. Ja p 39 

They still come when asked. Dick Baker. 
Sp19 

What is the pastor’s job? Brooks R. 
Faulkner. N p 14 

When the youth leaves for college. 
Chevis F. Horne. Je p 34 

Why glad-hand the pastor? or “what am i 
doing here” B. D. Compton. Je p 47 


Church Administration 


Counseling 


Are you fit to be tied? Charles and Mar- 
tha Shedd. O p 27 

A pastor should know these people. Bob 
W. Brown. O p 48 

Small group ministry at kirkwood baptist 
church. Homer D. Carter. O p 10 

We can be honest about death with dy- 
ing people. Robert H. Bolton. O p 2 


Evaluating 


Factors you can’t afford to overlook . . . 
in building a more effective church. 
Lawrence H. Merk. F p 36 


Leading 


The gift of administration. Kenneth O. 
Gangel. F p 14 

Reducing staff tensions. C. DeWitt Mat- 
thews. Ja p 26 

Retreats can revive a church. Robert G. 
Kilgore. Ja p 11 

Let the laymen do it. David Al Myers. N 
p3 

What leadership isn’t . . . with a new tes- 
tament interpretation of what it is. 
Kenneth O. Gangel. N p 6 


Preaching 


The art of illustrating sermons. John Lew- 
is Gilmore. S p 24 

An invitation to openness. Elwyn H. 
Hays. My p 48 

Involving ‘‘the ministers” in your minis- 
try or everyone gains when you share. 
Richard B. Douglass. My p 27 


PERKINS, Ernie 


It’s hard work, but it can be done. O p 44 

PILAND, Harry 

“We're sold on an annual committee ori- 
entation night!’ Ag p 16 


PLANNING 


An annual plan for church committee 
training. Nathan C. Brooks, Jr. Ag p 14 
How to conduct a church calendar plan- 
ning meeting. J. Miller McGahey. JI p 
10 

How to develop a future-minded church. 
Lyle E. Schaller. Ja p 24 


Long-range 


What policy planning says to a church. 
Lyle E. Schaller. Mr p 19 


POEMS 


Behold, heaven. Donna Dickey Guyer. 
Mr p 59 

Breakage. Pollyanna Sedziol. D p 11 

Death. Ruth M. Walsh. O p7 

Expecting silence, nevertheless i asked. 
Donna Dickey Guyer. Jl p 46 

Lover’s quarrel. Pollyanna Sedziol. Ap p 
9 


PRICE, W. Wayne 


Pastor’s class: medium of evangelism. N 
p 18 


RABORG, Frederick 


How about a widow wagon? Ja p 32 


REDFORD, F. Jack 


Church missions committee. Ag p 37 


RESOURCE materials 


Make church administration pay for it- 
self! James N. Griffith. Jl p 29 


ROBINSON, Ed 
Do’s and don’t’s about television and ra- 
dio news. O p 43 
ROUSE, Doris Haver 
Who should direct a weekday early edu- 
cation program? D p 31 
RYALS, DeLane M. 
Announcing church events . . 
politan strategy. O p 18 
How the deacons can help in the one- 
staff-member church. My p 42 
How to get the most from your church 
literature dollar. Je p 43 
SANFORD, Jack D. 
An ancient ceremony in modern dress. 
Mr p 26 
SAPP, Carl R. 
What does a minister of education do? $ 
p 22 
SCHALLER, Lyle E. 
How to develop a future-minded church. 
Ja p 24 
What policy planning says to a church. 
Mr p 19 
SCHMITT, Frank 
| found a bargain i'd recommend! Ja p 6 
SCHULZ, Wally E. 
Steps we took in . . . converting a farm 
into a church camp. Jl p 42 
SCOTT, James E. 
A new look at your church’s financial 
structure. S p 30 


. a metro- 


SECRETARY’S corner 


Are you a liability or an asset . . . on the 
telephone? Lucy R. Hoskins. O p 41 
Crime doesn’t pay. Lucy R. Hoskins. N p 
47 
Do they always get the picture? Lucy R. 
Hoskins. F p 31 
The four kings of leadership. J] p 45 
How a pastor can let others help him. 
Lucy R. Hoskins. My p 45 
How a secretary can help her boss. Lucy 
R. Hoskins. My p 45 
How a secretary relates to church com- 
mittees. Lucy R. Hoskins. Ag p 47 
Keeping privileged information privi- 
leged. Lucy R. Hoskins. Ap p 39 
Office hints. Lucy R. Hoskins. Ja p 37 
Office hints to make your work a little 
lighter. Lucy R. Hoskins. D p 47 
The part a secretary plays in producing a 
good letter. Lucy R. Hoskins. Mr p 31 
Why do you do it like you do? Lucy R. 
Hoskins. Je p 41 
SEDZIOL, Pollyanna 
Breakage. Dp 11 
Lover’s quarrel. Ap p9 
SHEDD, Charles 
Are you fit to be tied? O p 27 
SHEDD, Martha 
Are you fit to be tied? O p 27 
SHEFFIELD, James A. 
How to plan and administer a weekday 
early education budget. D p 22 
Using problem-solving techniques in 
committees. Ag p 26 
SHOTWELL, Larry 
It took a saturday meeting. J! p 47 
Staff meetings can be creative. Je p 13 
SIMMONS, Gerald E. 
What a church library means to our 
church. O p 37 
SMITH, David H. 
How to make a recommendation. O p 34 


49 





SMITH, John Cobb 


How we got into the television ministry 
to the deaf. Ap p 41 


SMITH, Luell 


Use associational projects to train com- 
mittees. Ag p 31 


SMITH, Roy J. 


Opportunities for growth through semi- 
nary extension. My p 40 


SOMMERKAMP, Theo E. 


| couldn't do without my annuity. Ap p 
37 

“I’m in debt to the annuity board.” Jl p 3 

What's new at the annuity board? O p 40 


SOUTHER, Mildred 


Why have a weekday early education 
program? D p 12 

SPANN, Leighton C. 

We solved our space problems at daw- 
son memorial. F p 10 


| like rally to realife. Allen B. Comish. 
Mr p 3 

What church rally to realife is all about. 
Patsey Pritchett Winfrey. Mr p 6 

You are the light. Floyd A. Craig. F p 39 


Church staff: church called or pastor 
called? Robert E. Bingham. Je p 17 

Custodian’s job description. Dorsey L. 
Crow. Ja p 15 

The fine art of appreciating others. Wal- 
ter A. Bennett, Jr. My p 10 

Guidelines for preparing a handbook for 
church staff members. Leonard E. We- 
del. Jl p 35 

How a director of associational missions 
is helping new pastors. Ida M. Clark. F 
p19 

How a minister of education can help 
the church in the interim. Lewis M. 
Martin, Jr. Je p 19 

How a secretary can gain time. Charles 
A. Tidwell. F p 34 

How a secretary sees other staff mem- 
bers—sometimes. Kathleen Davis. Je p 
30 

How to do combination work . . . and 
like it. William C. Emmitt. N p 28 

How to plan worship services with a vol- 
unteer music director. Charles W. 
Clark. My p 30 

How to put a part-time staff together. 
Lucien E. Coleman, Jr. Je p 6 

How to write minutes. Helen R. Wright. 
N p 40 

The in-between pastor. George Euting. 
N p 30 

Last will and testament of a church office 
typewriter. Jim Harris. Mr p 33 

Reducing staff tensions. C. DeWitt Mat- 
thews. Ja p 26 

A retiree keeps things moving at charles- 
ton first. Lucy R. Hoskins. Ja p 28 

A staff get-away to growth. Ernest White. 
Je p 22 

Staff relationships and the self-concept. 
Wayne E. Oates. Je p 13 

Staff retreat: experience in encounter. 
James B. Johnson. Je p 27 

What’s new at the annuity board? Theo 
Sommerkamp. O p 40 

Where to turn to. . . get correspondence 
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and office typing done. George Clark. 
My p 24 

“Who's the janitor around here?” Lester 
E. Keeney. My p 21 

Would a central office work? Lester E. 
Keeney. My p 33 


Employed staff 


How to organize a youth retreat. Richard 
E. Gerlack. Ja p 22 

What does a minister of education do? 
Carl R. Sapp. S p 22 


Volunteer 


“| remember...” Jl p 14 
STITH, Marjorie 
Child care: philosophies and goals. D p 
6 
TAULMAN, James E. 
How to make committee rotation work. 
Ag p 18 
TIDWELL, Charles A. 
How a secretary can gain time. F p 34 
TRIMBLE, J. Thomas 
How to worry scientifically. S p 20 
TURNER, Fred 
Does a master plot plan apply to a 
church? Jl p 48 
How to design a church conference 
room. Ag p 12 
WALKER, Joe 
Do's and don’t’s about television and ra- 
dio news. O p 43 
WALSH, Ruth M. 
Death O p7 
WEDEL, Leonard E. 
Guidelines for preparing a handbook for 
church staff members. Jl p 35 


lucat 


Activities in a typical day. D p 25 

Basic philosophy and practical forms 
used by union avenue baptist church. 
D p 38 

Checklist for evaluating weekday early 
education programs. Karl Bozeman. D 
p 36 

Child care: philosophies and goals. Mar- 
jorie Stith. D p 6 

Five steps to a successful kindergarten. 
Juanita Hudson. D p 20 

How to plan and administer a weekday 
early education budget. James A. Shef- 
field. D p 22 

State day care consultants. D p 3 

Training opportunities for weekday early 
education workers. Barbara Pool Hal- 
bert. D p 34 

Trends in weekday early education. Geil 
Davis. D p 17 

Who should direct a weekday early edu- 
cation program? Doris Haver Rouse. D 
p 31 

Weekday early education committee: 
what is it? how does it work? William 
H. Halbert, Jr. D p 14 

Why have a weekday early education 
program? Mildred Souther. D p 12 

WEISSINGER, Bob 

How to experience realife in christian 
homes .. . by family members minister- 
ing to family members. Ap p 14 

WESTBROOK, Kenneth 
Games church leaders play. Mr p 24 


WHITE, Ernest 


On preparing deacons to minister to 
families. Ap p 17 
A staff get-away to growth. Je p 22 


WHITEHOUSE, Donald S. 


A plan of self-study for committee mem- 
bers. Ag p 20 


WILLIAMS, Paul H. 


How a pastor and a chaplain can work 
together. F p 22 


WILLIAMSON, E. Stanley 


Church stewardship committee. Ag p 36 
Reading for blessings. Je p 50 


WILSON, Mrs. Russell L. 


My double life . . . or the problems of a 
weekend pastor’s wife. My p 50 


WINFREY, Patsey Pritchett 


Faulkner, Brooks R.: Getting on top of 
your work: a basic manual for busy 
pastors—book review. S p 21 

What church rally to realife is all about. 
Mrp6 


WOLSELEY, Roland E. 


How to convert a sermon into an article. 
O p 20 


WOOD, Charles P. 


Helpful factors in a growing church. Jl 
p 16 


VORSHIP 


How we expanded january bible study 
. into a worship workshop. Dennis 
H. Coop. D p 44 
Take your worship service to the people. 
Theodore Lott. D p 46 
What a survey revealed about children’s 
church. Clifford Ingle. Je p 37 


WRIGHT, Helen R. 


How to write minutes. N p 40 


YOUNG, Helen 


Church preschool committee. Ag p 39 


YOUTH 


Training baby-sitters—a christian min- 
istry? Margery Bennett Hartsock. Ap 
p 31 


TH council 


How to organize a youth retreat. Richard 
E. Gerlack. Ja p 22 
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